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Dear Project Promoter,

ESIF Database — New Functionality

Fluent Technology have released a recent update to the ESIF Database. This
update has now added the following functionality:

e Bulk update of Participant Data and;

e Export of Participant Data.

This functionality will allow Projects to export all participant data to a spreadsheet
and will also allow bulk update of Start Dates, End Dates, Participants Completed
and Participants Left Early.

Instructions for using these additional functions can be accessed at Annex A.

Yours sincerely
Annie Mecowan

Annie McGowan

Head of ESF Project Delivery Branch


http://nics.intranet.nigov.net/economy

ANNEX A

Instructions for Bulk Update of Participant Data to ESIF Database & Export of
Participant Data

To Export Data

For the export function, on the screen listing the participants there is a button marked
“Export”, see below. Simply click on this button, you will be asked do you wish to
“Open” “Save” or “Cancel”’. When selecting “Open” it will open a spreadsheet with all
the participants listed, with any blanks highlighted in yellow.

To Bulk Update

For Bulk Updates, on the screen which lists the participants, select the records you
wish to carry out a bulk update on by clicking on the box on the left hand
side. Select “Bulk Updates”, see below.



When you click on “Bulk Updates” the screen below will appear. Selecting either
Start Date or End date will bring up the box for the date to be entered. When you
have selected the area to update click on update. The system will confirm that X
number of records have been updated.



